
 

112 Bellefield Avenue, Westerville, OH 43081 
937-599-0012 

www.AccountableFP.com 

 

January, 2024 

 

Dear Tax Client: 

 

Tax season is upon us once again and it’s time to start collecting and organizing the information 

required to complete your returns.   

 

This letter and the following documents are available in PDF format on our website at 

https://accountablefp.com/forms/ . 

 

1. A blank short tax organizer to help you assemble typical information needed to 

prepare your returns.  At a minimum, please complete the sections of the organizer 

containing information not previously provided or not included in your self-

prepared summaries or source documents (W2’s, 1099’s, previous year’s tax 

returns, etc).  We also ask new tax clients only to provide us with copies of their tax 

returns from the previous year, if not previously provided. 

 

2. Income Tax Preparation Agreement, outlining the terms of our agreement.   

 

Please deliver the source documents to us through one of the following methods: 

1. Email to andy@accountablefp.com .  We recommend that you password protect 

documents containing sensitive information. 

 

2. Upload to your Blueleaf documents folder (if you are using Blueleaf).   

 

3. Upload to this secure Dropbox link: Click Here to Securely Send Files to Andy Kerns 

(https://www.dropbox.com/request/Q90VF9xbGUDKlcFFvZwR). 

 

4. US mail or other delivery to: 

Accountable Financial Planning LLC 

112 Bellefield Avenue 

Westerville, Ohio 43081  

 

Please let us know if you have any questions.  We look forward to working with you this tax 

season!   

 

Sincerely, 
 

 
 

Andrew L. Kerns, CFP® 

Principal 

Accountable Financial Planning LLC 

https://accountablefp.com/forms/
mailto:andy@accountablefp.com
https://www.dropbox.com/request/Q90VF9xbGUDKlcFFvZwR
https://www.dropbox.com/request/Q90VF9xbGUDKlcFFvZwR










 

112 Bellefield Avenue, Westerville, OH 43081 
937-599-0012 

www.AccountableFP.com 

 

Income Tax Preparation Agreement 

 
 

Dear Income Tax Preparation Client: 

 
 

The purpose of this agreement is to confirm and clarify the nature and extend of the return preparation services you are 

engaging Accountable Financial Planning LLC (AFP) to provide.  By requesting AFP to prepare your returns, you and AFP 

agree as follows: 
 

1. AFP will prepare your requested 2023 income tax returns and/or business returns from the information that you furnish 

to us.  AFP will not audit or otherwise verify the data you submit, although we may ask for clarification of some of the 

information.  Upon your request, AFP will furnish you with a questionnaire to help guide you in compiling the 

necessary information and to ensure that pertinent information is not overlooked.   
 

2. It is your responsibility to provide all the information required for the preparation of accurate and complete income tax 

returns.  You represent that the information you provide to us is accurate and complete to the best of your knowledge.   
 

3. AFP will use professional judgment in resolving questions where the tax law is unclear.  AFP will resolve such 

questions in your favor whenever possible, unless you direct us to do otherwise.   
 

4. AFP’s work in connection with the preparation of your income tax returns does not include any procedures designed to 

discover defalcations or other irregularities, should any exist. AFP will render such accounting and bookkeeping 

assistance as determined to be necessary for preparation of the income tax returns. 
 

5. Your returns may be selected for review by the taxing authorities.  It is your responsibility to keep any supporting 

documentation that may be necessary to prove the accuracy and completeness of the income tax returns to a taxing 

authority.  Any proposed changes by the examining agent are subject to certain rights of appeal.   
 

6. You have the final responsibility for your income tax returns and should review them carefully before you sign them.  

Any tax due and not paid by the filing deadline may be subject to interest and late payment penalties.  The law also 

imposes various other penalties when taxpayers understate their tax liability.   
 

7. Unless another billing arrangement has been made, you agree to pay AFP a fee for the time and costs involved in 

preparing your tax returns.  AFP will provide an invoice upon completion of your tax return(s).  All invoices are due 

and payable upon receipt, unless otherwise noted.  We reserve the right to bill carrying charges for accounts 45 days 

past due. 
 

8. If this engagement is terminated for non-payment, or for any other reason provided for in this letter, even if prior to the 

completion of your returns, you will be obligated to compensate us for time expended and costs incurred on your 

behalf, through the date of termination. 
 

9. We agree that any dispute arising from this engagement will be submitted to mediation prior to resorting to litigation.  

In the event of litigation brought against us, any judgment you obtain shall not exceed the amount of the fee paid by 

you of the services contained in this agreement.   
 

10. AFP will not assign this agreement to any other party without your written consent.   

 
 

 

We appreciate the opportunity to work with you. 

Sincerely, 

 
Andrew L. Kerns, CFP® 

Principal 
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